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Leave Calendar – View Only Permission Leave Module 

APTAWEB-12055 

 

Introduction 
AptaFund has added a new security permission that can be used to assign staff members view only 

access to the Leave Calendar – without requiring any other permission in the Leave Module.  This 

feature can be used to provide access to staff such as Secretaries and other administrative positions 

to view the Leave Calendar, showing all approved time off. 

 

 

Figure 1: Leave Calendar 

 

Procedure to Assign the View Only Permission to Individual Users: 

From Administration> Manage Users – edit the employee.  Select the Current Permissions tab and 

search on “calendar”. Place a check mark next to the View permission – then choose Assign 

Permission.   
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Figure 2: Manage Users – Current Permissions 


